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If you're preparing for The American Institute of Professional Bookkeepers' (AIPB) bookkeeping
certification test, you need an easy- to-follow test-preparation guide that gets you up to speed quickly in all
of the bookkeeping basics, from setting up a company's books and recording transactions to managing
employee payroll, handling government paperwork, and closing out the books. You need Bookkeeping
Workbook For Dummies.

With demonstration problems, complementary examples, and multiple-choice questions you'll find in this
user-friendly primer, you'll sharpen your bookkeeping skills for the real world as you increase your ability to
perform well on any test. Chapter quizzes let check your progress as you go, and step-by-step answers show
you where you went wrong (or right) each problem. You'll feel your confidence —and
competence—growing as you learn how to:

Perform a wide variety of financial transactions●

Use key concepts and skills with real-world bookkeeping problems●

Design a bookkeeping system●

Track day-to-day business operations●

Keep journals for active accounts●

Use blank working papers and spread sheets●

Handle cash entries and develop internal controls●

Calculate and pay employee withholding taxes●

Depreciate assets●

Prove out your books at year's end●

Prepare tax returns as set up for a new year●

Complete with Top Ten lists for managing cash, monitoring accounts, and finding additional helpful
resources, Bookkeeping Workbook For Dummies is the test-prep guide you need to help you ace the
certification test and speed your way into a successful and rewarding career.
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From reader reviews:

Paul Frazier:

Do you among people who can't read enjoyable if the sentence chained inside the straightway, hold on guys
this aren't like that. This Bookkeeping Workbook For Dummies book is readable by means of you who hate
the perfect word style. You will find the info here are arrange for enjoyable reading experience without
leaving perhaps decrease the knowledge that want to give to you. The writer of Bookkeeping Workbook For
Dummies content conveys the thought easily to understand by most people. The printed and e-book are not
different in the articles but it just different in the form of it. So , do you still thinking Bookkeeping
Workbook For Dummies is not loveable to be your top list reading book?

Robert Caldwell:

The book Bookkeeping Workbook For Dummies has a lot associated with on it. So when you read this book
you can get a lot of advantage. The book was compiled by the very famous author. Tom makes some
research previous to write this book. This kind of book very easy to read you can obtain the point easily after
reading this book.

Ricky Bodkin:

Playing with family in the park, coming to see the marine world or hanging out with buddies is thing that
usually you might have done when you have spare time, subsequently why you don't try thing that really
opposite from that. 1 activity that make you not experience tired but still relaxing, trilling like on roller
coaster you have been ride on and with addition of knowledge. Even you love Bookkeeping Workbook For
Dummies, it is possible to enjoy both. It is good combination right, you still wish to miss it? What kind of
hang-out type is it? Oh seriously its mind hangout guys. What? Still don't buy it, oh come on its called
reading friends.

Helen Widner:

What is your hobby? Have you heard this question when you got learners? We believe that that issue was
given by teacher to the students. Many kinds of hobby, Every person has different hobby. So you know that
little person like reading or as reading become their hobby. You need to know that reading is very important
and also book as to be the point. Book is important thing to include you knowledge, except your teacher or
lecturer. You will find good news or update regarding something by book. Amount types of books that can
you choose to adopt be your object. One of them is actually Bookkeeping Workbook For Dummies.
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